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CAREER GUIDE - Al AT WORK

Maximise Al in your remote
work

Boost your productivity and efficiency.

Ten practical ways to make Al work for you.

Ever wonder how to truly make Al work for you while working remotely? We
have broken it down into ten practical ways to lift your daily productivity,

streamline your tasks and future-proof your career, all in one guide.

TEN WAYS TO USE Al AT WORK
From automating tasks to future-proofing your career.

a Automate routine tasks
Use Al for scheduling, email triage, data entry and expense reporting to free

up your time.

e O Enhance communication
Use Al for real-time translation, meeting summaries and email drafting.

e @ Streamline project management
Use Al for task allocation, predicting resource needs and generating status

reports.

o Q. Optimise workflows
Analyse your work patterns and use Al to spot bottlenecks and suggest

improvements.

e ™ Boost collaboration
Use Al brainstorming partners, ideation prompts and collaborative document

co-authoring.



e ses Personalise learning and up-skilling

Use Al-driven platforms for tailored training paths and skills
recommendations.

e & Strengthen cybersecurity

Use Al for threat detection, anomaly monitoring and securing remote
devices.

0 2 Improve focus and wellbeing

Review your productivity data for better time blocking, breaks and
preventing burnout.

o © Make data-driven decisions

Use Al to gather, clean and analyse large datasets for more informed
decisions.

@ % Future-proof your career

INS

Pu

Stay ahead by building Al into your daily work and following where the tools
are heading.

PRO TIP
Start with one task from this list, not all ten. Pick the thing that eats the most
of your day and let Al take the first pass at it this week.

IDE THE COMMUNITY

t Al to work in your remote role.

The BPO Career Activator Community shares practical Al tips, tools and

workflows from people using them in real remote jobs.
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Practical Al tips
Real ways members use Al to save time each day.

Future-proof your skills
Stay current as the tools keep changing.

A community on the same path
More than 1,000 members, ready to help.

"I started using Al to summarise long email threads and draft first
replies. It gives me back about an hour a day, which | now spend
on the work that actually needs me."

COMMUNITY MEMBER - BPO CAREER ACTIVATOR COMMUNITY



TAKE THE NEXT STEP

Work smarter with Al.

Join the BPO Career Activator Community for practical Al tips, tools and current

openings.

JOIN THE COMMUNITY —

Clear Admin People



https://bpo-career-activator.mn.co/landing
mailto:careers@adminpeople.com.au
https://www.adminpeople.com.au/careers
file:///C:/Users/SamMontenegro/Downloads/%7B%7Bunsubscribe_link%7D%7D
https://www.adminpeople.com.au/privacy-policy

